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GUIDE TO RENEW THE REGISTRATION AS A MONEY 
SERVICES BUSINESS WITH FINCEN 

Introduction 
 
This guide will detail the steps necessary for you to obtain an MSB 
registration for your agency. 
 
The registration should be completed by an owner of the agency or a 
control person, such as the Compliance Officer. 
 
Prerequisite 
 
Before commencing the registration process, you should have access 
to a valid email address.  The email address will be used by FinCEN to 
send registration-related information. 
 
Begin the Registration Process 
 
 

1. Access the FinCEN BSA E-Filing system at the following URL: 
https://bsaefiling.fincen.treas.gov/main.html  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://bsaefiling.fincen.treas.gov/main.html
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2. In the home screen click “Login”, as shown below: 

 
                 

3. Then click “Agree and Continue” in the next screen, and then enter 
the username and password.  

   
 

Click here 

 

Click 
here 
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4. Then click “Sign in or Create an Account with” 
 

 
 
 

Will be displayed as shown below 
 

 
 
 
 
 
 
 
 
 

Click here 

 

Click here 
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5. Then enter your email and password and click “Sign in” as shown 
below: 
 

 

 
 
 
 
 
 
 
 
 

Enter the 
email and 
password 
and then 

click here on 
“Sign in” 
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The following screen will then appear: 

 
6. Once the above is done, you will receive a six-digit code on the cell 
phone number that you previously entered when registering your MSB 
with FinCEN.  

Check this box 
and then click 

here on 
“Continue” 

Enter the 6-
digit code 
and then 

click here on 
“Submit” 
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7. Once you enter your data, the home page of the “BSA E-Filing 
System” will be displayed as shown below: 

 

  
 
 

8. Before proceeding, it is recommended that you complete the Form 
107 in a location that you can easily locate on a drive on your computer. 
 

TIP:  You can only use Adobe Acrobat to complete a Form 107 if 
you are completing the Form 107 outside of the BSA E-Filer 
system.  Other PDF software does not work.         
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• On the next page click on “File Now”, as shown below:  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here 
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• Click on “FinCEN Report 107 – Registration Of MSB” : 
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• Then begin to complete the Registration. Click on “Open New Form”: 
 

 
 

 
 

 
 
 
 
 
 

 
 
 
 

  

Click here 
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• Then complete the following form as shown below: 
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• On Part I, Item 1 mark the type of filling you are doing.  If you check 
option “b” please enter the RMSB number of your past registration on 
option “e”: 

 

 

• If  the agency is a corporation, check the box "check here if 
entity" and if  it is a "sole proprietorship" leave the box empty. 
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• Then, fill out the following business information: 

  



 

 
 

         Updated 08/22/2024 

 
• Go to Part IV, Item 34 of the form and select the state(s) where the 
agency or any branches are located and provide MSB activity: 

 

 
 

  
• On Item 35 (Part IV), indicate the number of additional agencies that 
work under the same legal name. Leave the box blank if there are no 
additional agency locations. 
 
• On Item 36 select the MSB activities offered in your agency. (To accept 
the registration with Viamericas, the form must have the "Check cashier" 
option marked.) 
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• Go to Item 62 and enter the name of the person who filled out the form. 
Then in Item 63 enter the title or position of that individual. Finally click 
on the “Back to Home” button: 

 

 

 

 

 

 

 

 

• On the next step click on “Home” (Go to First Page): 
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• The image below displays the next six steps you must take: 

 

 
• First, click on “Sign with PIN” 
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•  Second, enter your 8-digit PIN 

• Save this document on your PC using a name that will make it easily 
identifiable.  
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• Return to “File FinCEN Reports”: Submit BSA Report and select the 
option “Choose File” 
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• Select the file that you previously saved on the PC: 

 
 
 
 
 
 
 
 
 
 
 

 

 
• Then, click on “Enter 8-digit PIN” and enter 8-digit PIN: 

 

 

 

 

• Finally, submit the document to FinCEN, clicking on “Submit”. 
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Afterwards, the following message will appear on your screen.  It is a 
confirmation that you satisfactorily completed submitted the Registration 
to FinCEN.  We recommend that you save this receipt. 

 

 
 

 
 
 
 
 
 

 
 

Finally, you will receive an email confirmation from FinCEN.  We 
recommend that you save this email together with the aforementioned 
receipt.   
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If you require any additional support, we recommend the 
following resources: 
 
Instructional Video:  http://www.screencast.com/t/Ym8yEIfFtJ 

FinCEN support line: 1-866-346-9478 
 
If you require the support of a Viamericas representative to 
complete the MSB registration process, please schedule an 
appointment by calling 1-833-916-1520. 

 

¡Congratulations! 
You have completed the MSB Renewal Process 

http://www.screencast.com/t/Ym8yEIfFtJ

