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REGISTERING AS A MONEY SERVICES BUSINESS WITH 

FINCEN 
 

Introduction 
 
This guide will detail the steps necessary for you to obtain an 
MSB registration for your agency. 
 
The registration should be completed by an owner of the agency 
or a control person, such as the Compliance Officer. 
 
Prerequisite 
 
Before commencing the registration process, you should have 
access to a valid email address. The email address will be used 
by FinCEN to send registration-related information.   
 
 
Begin the Registration Process 
 

• Once you are ready to begin the registration process, go to the 
following website (the FinCEN report will only open on the 
internet explorer web browser): 
 
http://bsaefiling.fincen.treas.gov/main.html 
 

 
NOTE: If you already have a User ID and password, please skip 
to page 11.     

  

http://bsaefiling.fincen.treas.gov/main.html
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• Click on the “New Filer Enrollment” button: 
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• Click on the options “I Agree” & “Start Enrollment”: 

 
 

 
 
 

• In the following form select the option “Yes” and then: 

 

✓ Complete all the spaces that appear on the form. 

✓ "EIN" means Employer Identification Number if the agency 

is owned by a legal entity, or the owner’s Social Security Number 

or Tax Identification Number if the agency is a sole 

proprietorship. 
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✓ “Desired User ID” is the name you would like to use to log in 

to the system. 

✓ “Federal Regulator or Examiner” is the “Internal Revenue 

Service (IRS)". 
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• After completing the form, verify that the information is correct and 

click "Register".  

 

• Once the registration process has been completed, the following 

confirmation of registration as a "Supervisory User" will appear: 
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•  You will next receive a verification email.  Click on the link in the email 

(next to the yellow arrow in the image below) to create your password.   

• Remember that your password must contain: (1) 12 to 25 characters, 

(2) at least one uppercase letter (A-Z), (3) at least one lowercase letter 

(a-z), (4) at least one digit (0-9), and (5) one of the following special 

characters (@ # & ^ * : ; < > ? | /). 
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• Finally create 3 Challenge Phrases and their responses.  These 

phrases will help you recover your password. Examples of Challenge 

Phrases include, “my mother’s maiden name,” “the name of my favorite 

book”, or “the name of my first school.”  Once you have provided three 

Challenge Phrases and their answers, click “Submit”. 
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• The following confirmation of registration as a Supervisory User 

will appear: 
 

 
  

 

--THE THREE STEPS BELOW ARE DISPLAYED IN THE 

IMAGE ON THE NEXT PAGE-- 

 
 

• Click on the link within the User Registration Confirmation or 

click on the E-Filing System Login link on the BSA E-Filing 

Homepage (https://bsaefiling.fincen.treas.gov). 

 

• On the “Authorized Use Only” disclaimer, click “AGREE AND 

CONTINUE”.   

 

 
 

 

 

 

 

 

 

 

https://bsaefiling.fincen.treas.gov/
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• Then enter your Username and Password and click the “Sign in” 

button.   
 

 

 

 

 

 

 

 

• The next step is to create or obtain the PIN.  Click on “Manage 

PIN”: 

 

 

 

 

 

 

 

 

You will be given an 8-digit PIN number.  You will use this 

number to complete and send your MSB registration as well as 

all your future reports, so make sure to remember or write down 

the PIN or return to this option. 
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•  Next, click on “File Now”, as shown below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Before proceeding, it is recommended that you complete the 
MSB Registration (FinCEN Report 107) a location that you can 
easily locate on a drive on your computer. 
 
TIP:  You can only use Adobe Acrobat to complete a Report 
107 if you are completing the Report 107 outside of the BSA 
E-Filer system.  Other PDF software does not work.         
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• Once you have completed the Report 107  and you be sure that you 
can send it to FinCEN, click on "File Now", as shown below: 

 

 

 

 

 

 

 

 

 

 

 

 

• Then, the following screen will appear:  
 

 

Click “Choose 
File” to find the 

folder where 
you saved the 
Report 107.  

Click on the file 
you want to 

upload.   
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• Once the Report 107 has been submitted, the message below will be 

displayed. This is the confirmation that you successfully submitted the 

Report 107 with FinCEN.  

 

 

 
 

 

 

 

 

 

 

 

TIP:  Save a copy of each confirmation receipt. 
 

 

The file you have chosen 
should then appear in this 

box, replacing the name “No 
file chosen” 

 

Next, enter the 8-digit PIN that 

you obtained when registering 

as a BSA E-Filer, and click 

“Submit” 
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• How to fill out “Report 107 – MSB Registration”? 

 
The first page of Report 107 is shown below.  On this page and 
those that follow, the boxes in yellow must be filled in. 
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• On Part I, Item 1 mark the type of filling you are doing.  If you 

check option “b” please enter the RMSB number of your past 

registration on option “e”: 

 

 

• If the agency is a corporation, check the box "check here if entity" 
and if it is a "sole proprietorship" leave the box empty. 
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• Then, fill out the following business information:  
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• Go to Part IV, Item 34 of the form and select the state(s) where 
the agency or any branches are located and provide MSB 
activity: 
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• On Item 35 (Part IV), indicate the number of additional 
agencies that work under the same legal name. Leave the box 
blank if there are no additional agency locations. 
 

• On Item 36 select the MSB activities offered in your agency. 
(To accept the registration with Viamericas, the form must have 
the "Check cashier" option marked.) 

 

 
 
 

• Go to Item 62 and enter the name of the person who filled out the 
form. Then in Item 63 enter the title or position of that individual. Finally 
click on the “Back to Home” button: 
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• The following image shows the two steps to follow: 
 

✓ First, click on “Sign with PIN” 

 

 

 

 

✓ Second, enter your 8-digit PIN 
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• Save this document to your PC using a name that will make it 
easily identifiable: 
 

 

 

 

 

 

 

 

 

 

 

Choose the folder 

where you will save 

the form 

Use a name that 
makes the Report 107 

easily identifiable.  
Consider assigning 
numbers to each 

Report 107 
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• To Submit the Report 107 to FinCEN, go to page 17 of this guide. 
 

Remember that: 
 
✓ You are required to save a copy of the report and underlying 
information for a period of at least five (5) years.  Federal or state 
regulators or law enforcement may request copies of these 
documents at any time.   
 

 

 

 

 

 

 

 

If you require any additional support, we recommend the following 

resources: 

 

• Instructional Video: http://www.screencast.com/t/Ym8yEIfFtJ   

• FinCEN support line:  1-866-346-9478 

If you require the support of a Viamericas representative to 

complete the MSB registration process, please schedule an 

appointment by calling 1-833-916-1520. 

 

¡Congratulations! 
You have completed the MSB Registration 

Process. 

 

http://www.screencast.com/t/Ym8yEIfFtJ

